
How	to	Connect	to	Bluetooth	
	

	
	

	
	
Go	to	Settings	on	your	iPad	

	

	
	
	
Highlight	Bluetooth	in	the	left	
hand	column	
	
	
	
	

	

	
	
	
In	the	right-hand	column	turn	
Bluetooth	on	
	
	
	
	

	

	
Go	to	Settings	on	your	iPhone	
and	do	the	exact	same	process	
as	above.	
	

	
	
	

Both	devices	will	start	trying	
to	locate	each	other.	At	this	
point,	open	your	Keynote	apps	
on	both	devices	and	follow	
instructions	in	the	“Remote	
Control	Document”	

	



How	to	Disconnect	Bluetooth	as	it	relates	to	“Keynote”.	
	
	

	

	
	
In	keynote	on	your	iPhone,	in	the	
presentation	manager,	tap	 ,	then	tap	
Continue.	
	
	
	

	
	

	
	
If	you’ve	disconnected	the	iPad	from	
Keynote,	your	screen	may	look	like	this.	

	

	
	
Or	it	may	look	like	this	if	it’s	trying	to	
reconnect.	

	
	
	
	

In	the	top	left	corner	it	will	say,	
“Devices”	
	
Click	on	“Devices”	

	

The	connected	devices	will	come	up.	
	
Swipe	to	the	left	in	order	to	obtain	the	
“Delete”	option.	
	
Then	hit	“Delete”.		
	
Then	tap	“Done”	in	the	top	right	hand	
corner.	
	
It	is	important	to	do	this	every	time	you	
finish	using	the	Remote	option	so	that	
your	device	isn’t	constantly	seeking	the	
other	device,	and	also	to	allow	you	to	re-
connect	using	this	process	in	the	future.	
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1.	
   Open	
  iMovie	
  by	
  tapping	
  on	
  the	
  icon.	
  

2.	
  
Tap	
  the	
  white	
  +	
  in	
  the	
  grey	
  square	
  in	
  the	
  
upper	
  left	
  hand	
  corner	
  of	
  the	
  screen	
  to	
  
start	
  a	
  new	
  project.	
  	
  	
  

3.	
   On	
  the	
  new	
  pop	
  up,	
  tap	
  on	
  “Movie”.	
  

4.	
  

On	
  the	
  next	
  screen	
  you	
  will	
  see	
  many	
  
different	
  movie	
  templates	
  you	
  can	
  use.	
  	
  
For	
  our	
  project,	
  we	
  recommend	
  “Simple”.	
  
When	
  you	
  have	
  selected	
  the	
  movie	
  
template	
  you	
  want	
  to	
  use,	
  tap	
  “Create”	
  in	
  
the	
  upper	
  right	
  hand	
  corner	
  of	
  the	
  
screen.	
  *Note:	
  You	
  can	
  always	
  go	
  back	
  
and	
  change	
  this	
  later	
  if	
  you	
  want.	
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5.	
  

	
  

To	
  insert	
  an	
  existing	
  photo	
  or	
  video	
  that	
  
into	
  your	
  project,	
  tap	
  on	
  the	
  appropriate	
  
icon	
  (“Video”	
  or	
  “Photos”)	
  at	
  the	
  bottom	
  
of	
  the	
  Media	
  Window.	
  	
  This	
  will	
  bring	
  up	
  
the	
  photos/videos	
  that	
  you	
  currently	
  
have	
  on	
  your	
  iPad.	
  	
  	
  

6.	
  
	
  	
   	
  

	
  	
  	
  	
  Photo	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  Video	
  

Tap	
  on	
  the	
  photo/video	
  you	
  want	
  to	
  use	
  
in	
  order	
  to	
  insert	
  it	
  into	
  your	
  project.	
  	
  
(To	
  insert	
  a	
  video,	
  tap	
  the	
  arrow	
  icon	
  
that	
  pops	
  up	
  when	
  you	
  tap	
  the	
  video	
  you	
  
want.)	
  It	
  will	
  now	
  appear	
  in	
  the	
  Timeline	
  
at	
  the	
  bottom	
  of	
  the	
  screen.	
  

If	
  you	
  are	
  making	
  an	
  iMovie	
  using	
  a	
  video	
  and	
  would	
  like	
  to	
  erase	
  the	
  
sound	
  that	
  currently	
  plays	
  with	
  that	
  video,	
  go	
  to	
  Step	
  7.	
  

Otherwise	
  go	
  to	
  Step	
  11.	
  

7.	
  
	
  

To	
  erase	
  the	
  sound	
  currently	
  attached	
  to	
  
your	
  video,	
  first	
  tap	
  on	
  the	
  video	
  in	
  the	
  
Timeline	
  to	
  highlight	
  it.	
  	
  This	
  will	
  bring	
  
up	
  a	
  new	
  row	
  of	
  options	
  at	
  the	
  bottom	
  of	
  
the	
  screen.	
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8.	
  
	
  

Choose	
  “Detach	
  Audio”	
  right	
  under	
  the	
  
Playback	
  Marker	
  in	
  order	
  to	
  separate	
  the	
  
video	
  from	
  its	
  audio.	
  	
  You	
  will	
  now	
  see	
  a	
  
colored	
  bar	
  under	
  the	
  video	
  representing	
  
the	
  sound.	
  	
  

9.	
  

	
  

Tap	
  on	
  the	
  colored	
  bar	
  to	
  select	
  the	
  
audio	
  and	
  tap	
  “Delete”	
  in	
  the	
  lower	
  right	
  
hand	
  corner	
  of	
  the	
  screen	
  to	
  get	
  rid	
  of	
  it.	
  	
  	
  

10.	
  

	
  

Play	
  your	
  movie	
  by	
  pressing	
  the	
  “Play”	
  
triangle	
  to	
  the	
  right	
  of	
  the	
  Playback	
  
Marker	
  to	
  make	
  sure	
  the	
  sound	
  is	
  gone.	
  

11.	
  

	
  

Tap	
  on	
  the	
  “Rewind”	
  arrow	
  to	
  the	
  left	
  of	
  
the	
  Playback	
  Marker	
  to	
  position	
  the	
  
Playback	
  Marker	
  at	
  the	
  beginning	
  of	
  your	
  
movie.	
  	
  You	
  are	
  now	
  ready	
  to	
  insert	
  your	
  
own	
  audio.	
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12.	
  

	
  

To	
  add	
  audio,	
  tap	
  the	
  microphone	
  icon	
  
in	
  the	
  top	
  left	
  hand	
  corner	
  of	
  the	
  
Timeline.	
  	
  This	
  will	
  open	
  a	
  small	
  pop	
  up	
  
that	
  says	
  “Ready	
  to	
  Record”.	
  	
  	
  

13.	
  
	
  

When	
  you	
  are	
  ready	
  to	
  record,	
  tap	
  
“Record”	
  in	
  the	
  top	
  right	
  hand	
  side	
  of	
  
the	
  pop	
  up.	
  	
  

14.	
  
	
  

The	
  iPad	
  will	
  count	
  down	
  from	
  3	
  and	
  
begin	
  recording.	
  	
  The	
  word	
  “Record”	
  will	
  
change	
  to	
  “Stop”.	
  	
  When	
  you	
  are	
  done	
  
recording,	
  tap	
  “Stop”.	
  	
  	
  

15.	
  
	
  

The	
  pop	
  up	
  will	
  now	
  tell	
  you	
  the	
  
recording	
  is	
  finished,	
  and	
  you	
  can	
  cancel,	
  
retake,	
  review,	
  or	
  accept	
  your	
  recording.	
  	
  
When	
  the	
  audio	
  sounds	
  the	
  way	
  you	
  
want	
  it	
  to,	
  tap	
  “Accept”.	
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16.	
  

	
  

To	
  preview	
  your	
  picture/video	
  and	
  your	
  
audio	
  together,	
  press	
  the	
  “Play”	
  triangle	
  
just	
  to	
  the	
  right	
  of	
  the	
  Playback	
  Marker.	
  	
  	
  	
  

17.	
  

	
  

When	
  your	
  movie	
  is	
  the	
  way	
  you	
  want	
  it,	
  
tap	
  “Done”	
  in	
  the	
  top	
  left	
  corner	
  of	
  the	
  
iPad.	
  

18.	
  

	
  

This	
  will	
  take	
  you	
  to	
  a	
  published	
  view	
  of	
  
your	
  iMovie.	
  	
  

19.	
  

	
  

To	
  change	
  the	
  name	
  of	
  your	
  movie,	
  tap	
  
on	
  the	
  title	
  to	
  bring	
  up	
  the	
  keyboard	
  and	
  
title	
  your	
  movie	
  however	
  you	
  would	
  like.	
  	
  
After	
  you	
  rename	
  your	
  video,	
  tap	
  “Done”	
  
on	
  the	
  keyboard.	
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20.	
  

	
  

You’re	
  done!	
  	
  You	
  always	
  have	
  the	
  option	
  
to	
  edit,	
  play,	
  export,	
  or	
  delete	
  your	
  
iMovie	
  on	
  this	
  page.	
  	
  	
  

21.	
  

	
  

To	
  export	
  your	
  movie	
  and	
  save	
  it	
  on	
  your	
  
iPad,	
  tap	
  the	
  “Export”	
  icon	
  at	
  the	
  bottom	
  
of	
  the	
  screen.	
  	
  Tap	
  “Save	
  Video”.	
  	
  	
  

22.	
  

	
  

Choose	
  an	
  Export	
  Size.	
  	
  For	
  this	
  type	
  of	
  
project,	
  we	
  recommend	
  medium.	
  	
  	
  

23.	
  

	
  

When	
  your	
  video	
  is	
  saved	
  you	
  will	
  see	
  
this	
  message	
  on	
  your	
  screen.	
  

24.	
  
	
  

To	
  get	
  out	
  of	
  your	
  movie	
  screen,	
  press	
  
the	
  white	
  X	
  in	
  the	
  top	
  left	
  hand	
  corner.	
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1.	
  

	
  

Open	
  Keynote	
  by	
  tapping	
  on	
  the	
  icon.	
  

2.	
  

	
  

Create	
  a	
  new	
  presentation	
  by	
  tapping	
  on	
  
the	
  white	
  +	
  in	
  the	
  upper	
  left	
  hand	
  corner	
  
of	
  the	
  screen.	
  

3.	
  

	
  

You	
  will	
  be	
  brought	
  to	
  a	
  screen	
  showing	
  
the	
  templates	
  you	
  can	
  use	
  for	
  your	
  
presentation.	
  	
  For	
  this	
  project,	
  we	
  
recommend	
  “Black”	
  or	
  “White”.	
  	
  Tap	
  on	
  
the	
  theme	
  you	
  would	
  like	
  to	
  use.	
  

4.	
  

	
  

You	
  will	
  then	
  see	
  the	
  title	
  page	
  of	
  your	
  
presentation.	
  	
  To	
  add	
  a	
  title,	
  double	
  tap	
  
in	
  the	
  text	
  field.	
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5.	
  

	
  

Type	
  the	
  title	
  you	
  would	
  like	
  to	
  use	
  for	
  
your	
  presentation.	
  	
  To	
  close	
  the	
  
keyboard,	
  tap	
  the	
  screen	
  outside	
  of	
  the	
  
text	
  box	
  or	
  tap	
  the	
  “Keyboard	
  Down”	
  
button	
  in	
  the	
  lower	
  right	
  hand	
  corner	
  of	
  
the	
  keyboard.	
  

6.	
  

	
  

To	
  add	
  a	
  new	
  slide,	
  tap	
  the	
  white	
  +	
  in	
  
the	
  bottom	
  left	
  hand	
  corner	
  of	
  the	
  
screen.	
  	
  This	
  will	
  bring	
  up	
  the	
  slide	
  
templates	
  you	
  can	
  use	
  in	
  your	
  
presentation.	
  

7.	
  

	
  

Tap	
  on	
  the	
  slide	
  template	
  you	
  would	
  like	
  
to	
  use	
  to	
  insert	
  it	
  into	
  your	
  presentation.	
  	
  
(You	
  might	
  choose	
  different	
  templates	
  
depending	
  on	
  if	
  you	
  want	
  text	
  or	
  just	
  an	
  
image/video	
  on	
  your	
  slide.)	
  	
  For	
  this	
  
project,	
  with	
  no	
  text,	
  we	
  are	
  using	
  the	
  
photo	
  only	
  template.	
  

8.	
  

	
  

To	
  add	
  your	
  own	
  video	
  to	
  the	
  slide,	
  tap	
  
the	
  +	
  in	
  the	
  circle	
  in	
  the	
  lower	
  right	
  
hand	
  corner	
  of	
  the	
  picture	
  on	
  the	
  slide.	
  	
  
This	
  will	
  bring	
  up	
  the	
  media	
  available	
  on	
  
your	
  iPad	
  that	
  you	
  can	
  use.	
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9.	
  

	
  

To	
  insert	
  a	
  video,	
  tap	
  the	
  “Videos”	
  folder	
  
on	
  the	
  pop	
  up.	
  	
  This	
  will	
  show	
  all	
  the	
  
videos	
  available	
  on	
  your	
  iPad.	
  

10.	
  

	
  

When	
  you	
  tap	
  on	
  the	
  video	
  you	
  want	
  to	
  
use,	
  you	
  will	
  have	
  a	
  chance	
  to	
  play	
  the	
  
video	
  in	
  order	
  to	
  ensure	
  it	
  is	
  the	
  one	
  you	
  
want.	
  	
  	
  
	
  
When	
  you	
  have	
  the	
  video	
  you	
  want,	
  tap	
  
“Use”	
  in	
  the	
  top	
  right	
  hand	
  corner	
  of	
  the	
  
pop	
  up	
  to	
  insert	
  it	
  into	
  your	
  
presentation.	
  

11.	
  

	
  

Repeat	
  steps	
  6	
  –	
  10	
  to	
  finish	
  adding	
  all	
  of	
  
the	
  videos	
  you	
  would	
  like	
  to	
  have	
  in	
  your	
  
presentation.	
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Setting	up	Keynote	Remote	
	
	

	
	
	

	
1.	Open	Keynote	on	
2	devices-one	of	
which	will	be	your	
remote	control-	the	
iPad,	iPhone	or	iPod	
Touch		

	

2.	On	your	iPad,	
open	a	presentation	
and	go	to	Tools	(the	
wrench).	
	
3.	Tap	
“Presentation	
Tools”	
	
4.	Tap	“Allow	
Remote	Control”	
	
	

	

5.	Turn	on	“Enable	
Remotes”	

	
	

	
	
	

	
6.	Close	these	
windows	and	tap	
“Presentations”	in	
the	top	left-hand	
corner	of	your	
screen.	
	
7.	In	the	
presentation	
manager	tap	 ,	
then	tap	
Continue.	
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8.	On	your	other	IOS	
device	(i.e.,	iPhone),	
go	to	your	open	
“Keynote”	app.	
	
9.	In	the	
presentation	
manager,	tap	 ,	
then	tap	
Continue.	
	

	

The	device(s)	now	
display	the	Set	Up	
Remote	screen.	
	

	

	
10.	On	your	iPad,	
again,	repeat	steps	
2,3,	and	4	above.		
	
	
11.	It	should	locate	
your	device.	Tap	
Link	next	to	the	
device	you	want	to	
use	as	a	remote	
control.	

	

	
12.	A	four-digit	code	
appears	on	the	
device.	
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13.	Verify	that	the	
four	digit	codes	
match.	Tap	
Confirm	(on	the	
iPad),	then	close	
Keynote	
preferences.		
	

	

14.	After	the	iPad	is	
linked,	tap	“Back”	to	
get	out	of	“Remote	
Settings”.		
	
You	can	now	
control	your	
presentation	from	
the	remote	control	
device!	
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12.	
  

	
  
	
  
	
  
	
  

	
  

To	
  rename	
  your	
  presentation,	
  tap	
  and	
  
hold	
  the	
  word(s)	
  “Presentation	
  (2,	
  3,	
  
etc.)”	
  in	
  the	
  middle	
  of	
  the	
  top	
  of	
  the	
  
screen.	
  	
  This	
  will	
  bring	
  up	
  the	
  keyboard.	
  	
  	
  
	
  
When	
  you’re	
  done	
  naming	
  your	
  
presentation,	
  tap	
  “Done”	
  on	
  the	
  
keyboard.	
  

13.	
   	
  

You’re	
  done!	
  	
  To	
  play	
  the	
  presentation,	
  
press	
  the	
  “Play”	
  triangle	
  in	
  the	
  top	
  right	
  
hand	
  corner	
  of	
  the	
  screen.	
  
	
  
To	
  go	
  back	
  to	
  the	
  home	
  screen	
  to	
  see	
  the	
  
rest	
  of	
  your	
  presentations,	
  or	
  to	
  make	
  a	
  
new	
  presentation,	
  tap	
  “Presentations”	
  
in	
  the	
  upper	
  left	
  hand	
  corner.	
  

	
  
	
  
	
  




